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Definition - Recreation and Culture Groups 
 
Recreation and culture Groups, hereinafter referred to as Groups, are groups within the 

Township of Perth East, working to improve quality of life and promoting economic growth 

by supporting and delivering cultural experiences, supporting the arts and cultural 

industries and championing participation in sport and recreation activities. 

 
 

1.0. Recreation and Culture Facility Funding Policy 

 

1.1 Goal of Policy 

To ensure that high quality parks and recreation amenities, facilities and 

experiences are delivered equitably and in collaboration with the community. 

To support the following guiding principals as listed in the Township of Perth East 

Parks and Recreation Master Plan 2017 and Council priorities 

 Promote Healthy Active Living 

 Enhance Communication 

 Engage the Community 

 Maintain our Assets 

 Build Capacity 

 Ensure Financial Sustainability 



 Support Economic Growth and Quality of Life via arts, culture and 

recreation activities 

 Promote local youth 

1.2 Objectives of Policy 

(a) To ensure an adequate administrative review of community grant requests; 

(b) To provide funding to groups that are approved under the criteria in this policy 

and in relation to their suitability to the goals of the Township of Perth East and 

other submitting organizations; 

(c) To ensure that those applying for assistance are evaluated on an equitable 

basis, utilizing the same evaluation criteria; 

(d) To ensure that a system of accountability is developed and maintained 

between the group requesting funds and the Township of Perth East;  

2.0. General Policy and Procedure for Grant 

2.1  All groups that meet the grant eligibility criteria are given the opportunity to 

make a funding application to the Township of Perth East under the Perth 

East Recreation and Culture Funding Policy.  

2.2 The Recreation and Culture Facility Funding Application Form as attached 

under Schedule A of this policy is to be completed and forwarded to the 

Township of Perth East within the time frame specified. No applications 

will be accepted after the due date.  

2.3 Initially, grant applications will be assessed by Township of Perth East 

staff to ensure compliance with the Perth East Recreation and Culture 

Funding Policy. 

2.4  The Township of Perth East Budget Advisory Committee will review 

Schedule B -Recreation and Culture Facility Funding Program 

Evaluation Criteria Rating as prepared by staff and make 

recommendations regarding the allocation of Recreation Facility Funding 

grants. Staff will provide relevant contextual and historical information to 

support informed decision making. 

2.5  Applicants will be notified of the funding decision in a timely manner at the 

conclusion of the Township Corporate Budget Process. 

3.0  POLICY  

3.1 The Application:  

3.1.1.  Each applicant is required to complete Schedule A - Recreation 

and Culture Facility Funding Application Form within the 

specified time frame as indicated on the application. Late or 

incomplete applications will not be accepted. 



3.1.2.  Recreation and Culture Facility Funding Applications must be 

accompanied by group financial statements for the previous year 

(preferably audited financial statements), project budgets as well as 

evidence of adequate effort to secure financial support from the 

public or other levels of government, if applicable. 

3.1.2.1.  The Township of Perth East has the right to request 

additional financial information to determine the 

viability of a group. 

3.1.3.  In order to provide good service to the citizens of Perth East, all 

applicants receiving funding from the Township of Perth East shall 

produce on request, adequate information which may be required. 

This is to ensure that the service being provided is in the best 

interest of the people served and that the Township of Perth East 

funds are being used in an effective and efficient manner.  

3.1.4.  All grant applications must meet all of the required criteria in order 

to be considered for a Township of Perth East Recreation and 

Culture Facility Funding grant.  

3.1.5.  The grant application will include asset information such as 

lifecycle, location etc. as required under the Township of Perth East 

Asset Management Plan.  This information is required regardless of 

ownership as assets may be donated or disposed of at a later date. 

3.2. The Group 

3.2.1. Groups must be located in Township of Perth East and intend to 

use grant funds for services to the Township of Perth East 

community.  

3.2.2. The group must demonstrate strong managerial responsibility, 

capability, program planning and organization. 

3.2.3.  Only groups are eligible to be considered for funding. 

3.2.4.  Groups applying should have an active Executive.  

3.2.5  Groups applying must be working to improve quality of life and 

promoting economic growth by supporting and delivering cultural 

experiences, supporting the arts and cultural industries and 

championing participation in sport and recreation activities. 

3.2.6   Funding focused, but not exclusive to groups that promote 

sustainable operations and fair access to resources for local youth. 

 



3.3. The Grant 

3.3.1.  A grant agreement must be signed by the group and the Township 

of Perth East that will outline the terms of the grant including the 

stipulation that all funds provided by the Township of Perth East will 

be used for the purposes specified and that funds are returned to 

the Township of Perth East if a project does not go forward.  The 

grant agreement will also state that the Township of Perth East will 

be recognized on project marketing and promotional material. 

3.3.2.  A Township of Perth East grant should not be considered as the 

sole source of funding for the group. Township of Perth East grants 

are intended to be supplementary to other sources of funding. 

Groups will be expected to leverage opportunities for funding from 

other funders and to provide information about other sources of 

funding, both received and applied to, to the Township of Perth 

East. 

3.3.3. A grant made to a group in any year is not to be regarded as a 

commitment by the Township of Perth East to continue the grant in 

future years.  

3.3.4.  In making grants, the Township of Perth East may impose such 

conditions as it deems fit.  

3.4. Financial: 

3.4.1.  The group must demonstrate strong financial responsibility and 

capability in carrying out its service to this community. 

3.4.2. The group must show that it has thoroughly explored all other 

available sources of funding. 

3.4.3.  The group must demonstrate fund-raising capabilities and illustrate 

a future plan for the project.  

3.4.4.  The group must indicate a clear financial plan and demonstrate 

efficient use of Township of Perth East funds in the project. 

4.0.  Grant Program 

4.1 Purpose  

Township of Perth East Recreation and Culture Facility Funding Grants will be 

considered for projects involving construction or purchase of physical assets, 

including but not limited to, buildings and equipment. 

4.2. The Project 

4.2.1.  Groups seeking a grant from the Township of Perth East must 

demonstrate a need for the proposed project and must indicate how 

the particular group is best suited to meet this need.  



4.2.2.  The group requesting grants will not be eligible if, in the opinion of 

the Township of Perth East, the project for which funds are 

requested is unnecessary for the requirements of the community. 

4.2.3.  Projects for which grant funds are requested should be available to 

a broad cross-section of the Township of Perth East community.  

4.2.4. If the project is for an asset owned or to be owned by the Township, 

or the project revenue and expenses are processed through the 

Township financial records under the Perth East Corporate 

Donation Policy #CA-1.03.01, the project must be procured under 

the scope of the Township Procurement Policy.  

4.2.5. Rehabilitation and replacement of existing facilities will be preferred 

as opposed to projects involving the construction of new facilities.  

4.2.6.  Preference will be given to groups that demonstrate a willingness to 

co-operate in the sharing of their facilities with other groups. 

4.2.7 All group projects must meet all applicable safety regulations such 

as the Ontario Building Code, Fire Code, and Accessibility 

requirements under the Accessibility for Ontarians Act. 

5.0.  Related Policies 

The following Perth East policies may be used in conjunction with the Recreation and 

Culture Facility Funding Policy; 

5.0.1   Reserve and Reserve Fund Policy #F-1.15.01  

 The Community Investment Reserve is established and included in 
Appendix A of the Reserve and Reserve Fund Policy #FI-1.15.01 
To fund requests made under the Perth East Recreation Funding 
Policy. 

 Other Reserves as listed under Appendix A of the Reserve and 
Reserve Fund Policy may be used as funding sources for 
recreation projects as determined by Council. 

5.0.2   External Loan Guidelines Policy #F1-1.21.01 

 The External Loan Guidelines Policy outlines the process whereby 
financial assistance can be made via a loan to a community-based, 
not-for-profit organization who is engaged in programs and 
activities within the borders of the Township of Perth East. 

5.0.3   Corporate Donation Policy #CA-1.03.01 

 The Corporate Donation Policy outlines the process for issuing 
charitable donation receipts by Perth East and establishes criteria 
for Community Organization Projects that may run through the 
Township of Perth East financial records and be eligible for the 
Municipal Harmonized Sales Tax rate. 



5.0.4  Procurement of Goods and Services Policy #FI-1.14.01 

 The Procurement of Goods and Services Policy outlines the 

process and requirements when purchasing goods or services for 

the Township of Perth East. 

 

 

 

 

 



budget misc data/FIN Rec Funding Policy Schedule A Application

POLICY 
REFERENCE  APPLICANT RESPONSE

(Continue on attached sheet if necessary)

1
Have you attached your Community 
Group Financial Statements for the 
previous year?

3.1.2

2 Have you attached your Community 
Group project budget? 3.1.2

3

Has your Community Group secured 
financial support from the public or other 
levels of government?  Include list of 
supporters along with support amounts.

3.1.2

TOWNSHIP OF PERTH EAST
FACILITY FUNDING POLICY #FI - 1.23.01

SCHEDULE A - FUNDING APPLICATION FORM
                          

Application Deadline
(To be Completed by Perth East)

APPLICANT QUESTIONS

Name, Address, Email & Contact Number 
for Community Group Representative 

Signature of Community Group 
Representative

Date Application Received
(To be Completed by Perth East)

Project Description under Funding 
Request

Name of Community Group



budget misc data/FIN Rec Funding Policy Schedule A Application

POLICY 
REFERENCE  APPLICANT RESPONSE

(Continue on attached sheet if necessary)APPLICANT QUESTIONS

4
Provide project asset information such as 
lifecycle of asset, location of project, 
project design drawings if applicable. 

3.1.5

5 Is your community group located in the 
Township of Perth East? 3.2.1

6
Are the requested project grant funds to 
be used for services to the Township of 
Perth East community?  Please explain. 

3.2.1

7

Demonstrate by examples strong 
managerial responsibility, capability, 
program planning & organiation for your 
community group.

3.2.2

8 Provide the names of the executive of 
your community group. 3.2.4

9
Outline the future maintenance and 
replacement plan for your community 
group project.

3.4.3

10
Demonstrate the need for the proposed 
project and indicate how your community 
group is best suited to meet this need. 

4.2.1

11
Explan how the community group project 
is necessary for the requirements of the 
community?   

4.2.2

12

Explain if and how the community group 
project will be made available to a broad 
cross-section of the Township of Perth 
East community. 

4.2.3



budget misc data/FIN Rec Funding Policy Schedule A Application

POLICY 
REFERENCE  APPLICANT RESPONSE

(Continue on attached sheet if necessary)APPLICANT QUESTIONS

13
State whether the community group 
project is a rehabilitation or replacement 
of existing faciliaties. 

4.2.5

14
Will the project facilities be shared with 
other community groups?  If so, explain 
how and to whom it will be shared.

4.2.6

15

1.1

Encourage and facilitate healthy and active 
lifestyles through diverse programming for all 
ages, regardless of income, disability and 
ethnicity.

1.1
Ensure all stakeholders are working together 
towards providing a variety of quality programs 
and services for residents.

1.1
 Use parks and recreation to unite the Township 
and improve social and physical connections 
within Perth East’s various communities.  

1.1

 Plan for short-term and long-term infrastructure 
requirements in advance to ensure community 
needs are met and to avoid more costly capital 
repairs down the line.  

1.1
 Engage volunteers, community groups and 
potential partners in the sustainable provision of 
parks and recreation services.  

1.1

 Demonstrate accountability through the efficient 
use of resources, pursuit of non-municipal 
funding, and commitment to long-term fiscal 
responsibility 

1.1
 Promotes opportunites to contribute to 
economic growth in the Perth East communities 
and enhances quality of life 

1.1  Ehnance opportunities for youth though sport, 
recreation and culture. □ Promote local youth

□ Promote Economic Growth and Quality of 
Life

Which Township of Perth East Guiding Principals does your project align with? Check all that apply. 

□ Promote Healthy Active Living 

□ Enhance Communication

□ Engage the Community 

□ Maintain our Assets 

□ Build Capacity 

□ Ensure Financial Sustainability 



POLICY 

REF

 APPLICANT 

RESPONSE
Max 

Points

1
Have you attached your Group Financial 

Statements for the previous year?
3.1.2

Yes 1 Point

No 0 Points
1

2
Have you attached your Group project 

budget?
3.1.2

Yes 1 Point

No 0 Points
1

3

Has your Group secured financial 

support from the public or other levels of 

government?  Include list of supporters 

along with support amounts.

3.1.2
Yes 1 Point

No 0 Points
1

Application Deadline

(To be Completed by Perth East)

APPLICANT QUESTIONS Perth East Rating

TOWNSHIP OF PERTH EAST

FACILITY FUNDING POLICY #FI XX

SCHEDULE B - EVALUATION CRITERIA RATING

                          

Name, Address, Email & Contact Number 

for Group Representative 

Signature of Group Representative

Date Application Received

(To be Completed by Perth East)

Name of Group

Project Description under Funding 

Request

budget misc data/FIN Rec Culture Funding Policy Schedule B Application Evaluation  2020 Amendment2



POLICY 

REF

 APPLICANT 

RESPONSE
Max 

Points
APPLICANT QUESTIONS Perth East Rating

4

Provide project asset information such as 

lifecycle of asset, location of project, 

project design drawings if applicable. 

3.1.5
Yes 1 Point

No 0 Points
1

5
Is your group located in the Township of 

Perth East?
3.2.1

Yes 1 Point

No 0 Points
1

6

Are the requested project grant funds to 

be used for services to the Township of 

Perth East community?  Please explain. 

3.2.1
Yes 1 Point

No 0 Points
1

7

Demonstrate by examples strong 

managerial responsibility, capability, 

program planning & organiation for your 

group.

3.2.2

Rate satisfaction of 

Group response 

between 0 to 3 with 3 

being the highest 

score.

3

8
Provide the names of the executive of 

your group.
3.2.4

Yes 1 Point

No 0 Points
1

9
Outline the future maintenance and 

replacement plan for your group project.
3.4.3

Rate satisfaction of 

Group response 

between 0 to 3 with 3 

being the highest 

score.

3

10

Demonstrate the need for the proposed 

project and indicate how your group is 

best suited to meet this need. 

4.2.1

Rate satisfaction of 

Group response 

between 0 to 3 with 3 

being the highest 

score.

3

11

Explan how the group project is 

necessary for the requirements of the 

community?   

4.2.2

Rate satisfaction of 

Group response 

between 0 to 3 with 3 

being the highest 

score.

3

12

Explain if and how the group project will 

be made available to a broad cross-

section of the Township of Perth East 

community. 

4.2.3

Rate satisfaction of 

Group response 

between 0 to 3 with 3 

being the highest 

score.

3

budget misc data/FIN Rec Culture Funding Policy Schedule B Application Evaluation  2020 Amendment2



POLICY 

REF

 APPLICANT 

RESPONSE
Max 

Points
APPLICANT QUESTIONS Perth East Rating

13

State whether the group project is a 

rehabilitation or replacement of existing 

faciliaties. 

4.2.5
Yes 1 Points

No 0 Points
1

14

Will the project facilities be shared with 

other community groups?  If so, explain 

how and to whom it will be shared.

4.2.6

Rate satisfaction of 

Community Group 

response between 0 

to 3 with 3 being the 

highest score.

3

15

1.1
Yes 1 Point

No 0 Points
1

1.1
Yes 1 Point

No 0 Points
1

1.1
Yes 1 Point

No 0 Points
1

1.1
Yes 1 Point

No 0 Points
1

1.1
Yes 1 Point

No 0 Points
1

1.1
Yes 1 Point

No 0 Points
1

1.1
Yes 1 Point

No 0 Points
1

1.1
Yes 1 Point

No 0 Points
3

0

36

Which Township of Perth East Guiding Principals or Council priorities does your project align with? Check 

all that apply. 

Refer to 

Schedule A 

Funding 

Application for 

Guiding 

Principal & 

Council 

priority 

descriptions.

Total Community Group Points

Maximum Potential Points

□ Promote Healthy Active Living

□ Enhance Communication

□ Engage the Community

□ Maintain our Assets

□ Build Capacity

□ Ensure Financial Sustainability

□ Promote Economic Growth and Quality

of Life

□ Promote local youth

budget misc data/FIN Rec Culture Funding Policy Schedule B Application Evaluation  2020 Amendment2
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